
USER GUIDE

COVID 19 CASE TRACKER



THIS DOCUMENT WILL SHOW HOW TO ACCESS AND USE THE COVID 19 CASE TRACKER AS WELL AS SHOW YOU THE DIFFERENT

ROLES WITHING THE APP AND THE ACTIONS THAT THE USERS WITH THOSE DIFFERENT ROLES CAN OR CANNOT PERFORM



HOW TO ACCESS THE APP?

• Click on this link to open the app

• Covid 19 Case Tracker

https://apps.powerapps.com/play/19f31482-a5c7-49e5-b52b-7e09d05cbb1f?tenantId=594e7026-5983-4253-9dd8-3da6391f79ca&source=portal&screenColor=rgba(0%2C%20176%2C%20240%2C%201)


THE FIRST TIME YOU OPEN THE APP YOU WILL GET THE MAIN SCREEN, IT WILL DISPLAY THE USER NAME AND

EMAIL IN THE UPPER RIGHT HAND SIDE OF THE SCREEN



THERE ARE SEVERAL BUTTONS/ACTIONS THAT ARE SHARED BETWEEN ALL THE SCREENS

Search option:
You can search by 
First Name and Last 
Name

Refresh option:
This will refresh the 
list on demand

Create new item option:
This will allow the user to 
create a new record

Sort option:
This will sort the list 
of cases in 
alphabetical order

View Details option:
This will open a case or 
test for viewing 
purposes

Edit case option:
This will open a case 
or test and will allow 
editing

Remove option:
This will delete a case 
or test



EMPLOYEE CASES TAB



IN THE EMPLOYEE CASES TAB, THERE WILL BE A LIST OF CASES DISPLAYING IN A LIST

THERE ARE DIFFERENT FUNCTIONALITIES IN THIS SCREEN



VIEW DETAILS BUTTON EMPLOYEE CASES TAB

This will allow you to just view the 
information of the employee case



EDIT BUTTON EMPLOYEE CASES TAB CASE

This will allow you to edit an 
existing case and to add an 
employee test

You will be requested to click
on save if you want to add an
employee test



CREATE NEW ITEM BUTTON EMPLOYEE CASES TAB

After clicking on the create new item 
button, you will need to click on the search 
employee information button

A new window will pop up and will give you 
the option to search employee information 
with different criteria

Select your search criteria, click on search 
to lookup for the employee and once you 
select it click on Ok

This will load the employee information in the 
main form, you may start filling the information 
in the form, it consists in several text fields to 
add required in formation, a couple of check 
boxes and also some dropdown menus to 
select options from

The dropdown menus and checkboxes will 
populate more options when clicking them, 
here are the options for each one listed per 
controller

The Quarantine check, if 
selected will give you a 
probable end quarantine 
date based on the date you 
entered

Once you finish don’t forget to click on save, also 
you can add an employee test at the end of the 
form and for that it will ask you to please save 
your form



EMPLOYEE TEST TAB



IN THE EMPLOYEE TEST TAB, THERE WILL BE A LIST OF EMPLOYEE TEST’S DISPLAYING IN A LIST

THERE ARE DIFFERENT FUNCTIONALITIES IN THIS SCREEN



VIEW DETAILS BUTTON EMPLOYEE TEST TAB

This will allow you to just view the 
information of the employee test case

It will let you download the authorization 
form attachment as well



EDIT DETAILS BUTTON EMPLOYEE TEST TAB

This will allow you to edit an 
existing employee test

When you are done editing 
please remember to click on 
the save button



CREATE NEW EMPLOYEE TEST

From an employee case when creating it or 
editing one, at the end of the form you will 
find a button to add an employee test

The form will load the employee 
information and you may start filling the 
information in the form, it consists in 
several text fields to add required in 
formation, date fields, a couple of check 
boxes and also some dropdown menus to 
select options from

The dropdown menus and checkboxes will 
populate more options when clicking them, 
here are the options for each one listed per 
controller

Once you finish click on save and the employee 
test will be created and be now visible in the 
Employee Test tab

The Date of Test field is a required field for this 
form, if its not entered it will not let you save the 
form



WFS PARTNER CASE TAB



IN THE WFS PARTNER CASE TAB, THERE WILL BE A LIST OF WFS PARTNERS DISPLAYING IN A LIST

THERE ARE DIFFERENT FUNCTIONALITIES IN THIS SCREEN



VIEW DETAILS BUTTON WFS TEST TAB

This will allow you to just view the 
information of the WF service case



EDIT DETAILS BUTTON WFS TAB

This will allow you to edit an 
existing case

When you are done editing 
please remember to click on 
the save button



CREATE NEW ITEM BUTTON WFS TAB

After clicking on the create new item 
button, enter a date in the Date reported 
field, then select a Location Name

Some dropdown menus and checkboxes will 
populate more options when clicking them, here 
are the options for each one listed per controller 
for the ones that do have different options 

The Quarantine check, if 
selected, will give you a 
probable end quarantine 
date based on the date you 
entered

Once you finish don’t forget to click on save

This will load the location related information 
in the main form, you may start filling the 
information in the form, it consists of several 
text fields to add required in formation, a 
couple of check boxes and also some 
dropdown menus to select options from



PATIENT CLIENT



IN THE PATIENT CLIENT TAB, THERE WILL BE A LIST OF PATIENT CLIENTS DISPLAYING IN A LIST

THERE ARE DIFFERENT FUNCTIONALITIES IN THIS SCREEN



VIEW DETAILS BUTTON PATIENT CLIENT TAB

This will allow you to just view the 
information of the patient client cases



EDIT DETAILS BUTTON PATIENT CLIENT TAB

This will allow you to edit an 
existing case and to add an 
employee test

You will be requested to click
on save if you want to add an
employee test



CREATE NEW ITEM BUTTON PATIENT CLIENT TAB

After clicking on the create new item 
button, enter a date in the Date reported 
field, then select a Location Name

Some dropdown menus and checkboxes will 
populate more options when clicking them, here 
are the options for each one listed per controller 
for the ones that do have different options 

The Quarantine check, if 
selected, will give you a 
probable end quarantine 
date based on the date you 
entered

Once you finish don’t forget to click on save, also 
you can add a client test at the end of the form 
and for that it will ask you to please save your 
form

This will load the location related information 
in the main form, you may start filling the 
information in the form, it consists of several 
text fields to add required in formation, a 
couple of check boxes and also some 
dropdown menus to select options from



PATIENT CLIENT TEST



IN THE PATIENT CLIENT TEST TAB, THERE WILL BE A LIST OF PATIENT CLIENTS DISPLAYING IN A LIST

THERE ARE DIFFERENT FUNCTIONALITIES IN THIS SCREEN



VIEW DETAILS BUTTON PATIENT CLIENT TEST TAB

This will allow you to just view the 
information of the patient client test case



EDIT DETAILS BUTTON PATIENT CLIENT TEST TAB

This will allow you to edit an 
existing test

When you are done editing 
please remember to click on 
the save button



From patient client test case when creating 
it or editing one, at the end of the form you 
will find a button to add an employee test

CREATE NEW PATIENT CLIENT TEST

The form will load the employee 
information and you may start filling the 
information in the form, it consists in 
several text fields to add required in 
formation, date fields, a couple of check 
boxes and also some dropdown menus to 
select options from

The dropdown menus and checkboxes will 
populate more options when clicking them, 
here are the options for each one listed per 
controller

Once you finish click on save and the patient 
client test will be created and be now visible in 
the Patient Client Test tab

The Date of Test field is a required field for this 
form, if its not entered it will not let you save the 
form


